
October 18, 2019 Volume 7, Issue 10 

L O C A L  D I S T R I C T  C E N T R A L  

Friday Operation’s Brief 

As of October 9, Local District Central has achieved 39% compliance; a total of 6,451 out of 

9,384 employees have successfully completed the training. Please encourage your staff to 

complete the course asap. The due date is October 31, 2019. 
 

For additional information regarding the Suicide Prevention and Awareness Training 

requirements, please see MEM-6910.3 issued on July 31, 2019. 
 

For access to the course on My Professional Learning Network (MyPLN), visit https://achieve.lausd.net/mypln and see 
the SPAT Course Guide for support and guidelines for accessing the training. 
 

Thank you for your support and efforts in helping to address the health and safety of our students through the 
completion of the Suicide Prevention and Awareness Training. If you have any questions or require additional 
information, please contact Ailleth Tom Torrico, Coordinator of Crisis Counseling and Intervention Services at 
ailleth.tom@lausd.net or at (213) 241-2174.  

Suicide Prevention and Awareness Training 

The 50th day of school is upon us and the school year is in full swing. As the days go 
by, deadlines come and go. School leaders make strong efforts to get things in on time 
but, there are those moments when some may feel “catching up” is nearly impossible. 
It is at times like these, where a moment to step away and count to ten is most benefi-
cial to the individual’s well-being. However, it is at times like these when Habit 3: Put 
First Things First of Steven Covey’s 7 Habits of Highly Effective People comes to mind.  
 

Habit 3: Put First Things First encourages individuals to manage time through the lens 
of purpose, values, role, and priorities. Habit 3 asks individuals to reflect on what’s 
important for the month, week, day. Putting first things first allows individuals to or-

ganize themselves according to their mission, role and goals. Putting first things first asks to put the following highly 
effective practices into place: focus on the highest priorities; plan every week; and commit to the weekly plan.  
 

Due to the nature of our work, deadlines, school meetings, professional development sessions, and unforeseen cir-
cumstances will undoubtedly continue. Success will lie in the ability to identify our mission, goals, and priorities to 
benefit from a more productive and balanced practice.  
 

Many Local District Central schools are implementing Steven Covey’s 7 Habits of Highly Effective People through the 
Leader in Me. Feel free to ask a colleague how the Leader in Me is, not only impacting student learning but, also adult 
learning! 

Deadline for the Household income form is closely approaching, October 29, 2019. Only 7 
days left! Contact your designated More Than A Meal support person May Arakaki 

(marakaki@lausd.net or m.s.martinez@lausd.net) questions or assistance. 
 

Please call for your forms to be picked up rather than sending them in school mail.  

The Count Down Begins! 

https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/416/fridays%20brief%2019-20%20october/MEM%206910.3%20Suicide%20Prevention%20and%20Awareness%20Training%20FINAL%20w%20Attach.pdf
https://achieve.lausd.net/mypln
https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/416/fridays%20brief%2019-20%20october/SPAT%20Assignment%20Course%20Guide%20v2019-20.pdf
mailto:ailleth.tom@lausd.net
mailto:marakaki@lausd.net
mailto:m.s.martinez@lausd.net
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Repairing the Harm Circles, is the fifth of the 9 Key Restorative Justice Practices. 
 

What happens when relationships are broken (student/student; student/adult; adult/adult?) 
 

The purpose of Repairing the Harm Circles is to identify and address harms, needs and 

obligations, in order to heal and put things as right as possible.  
 

Participation in the harm circle must be voluntary and the person who did the harm must 
accept responsibility for his/her actions. Such restorative practices act as an alternative to traditional discipline in 
helping to restore, rebuild and strengthen damaged relationships. These circles are led by facilitators who oversee 
and guide the process, balancing concern for all the parties involved. They allow an opportunity for participants to 
explore facts, feelings and resolutions. Participants are encouraged to tell their stories, ask questions, express their 
feeling and work toward mutually-acceptable outcomes.  

Restorative Justice:  Repairing the Harm Circles  

School Leaders should hold AIM meetings twice a year; one in the fall and one in the 
spring. The focus of the meeting should be on how to improve attendance and serve as an 
intervention to partner with families. It is useful to focus on what has worked well or had a 
positive influence. This is an opportunity for everyone to share ideas about anything else 
that might help, including any new strategies or interventions that may be worth trying. At 
the end of the meeting, everyone will have a clear plan of the way forward. 

Collaborate and Integrate Community Stakeholders (City Attorney’s Office, District Attorney, Family Source, Youth 
Source, School Mental Health, Nursing, Children’s Bureau, Children’s Institute, Los Angeles Child Guidance, LAPD 
Cadets, LASD VIDA Program, CHLA, etc.) in your AIM to strengthen our message to families on the importance of 
regular school attendance and support systems available.  

Attendance Improvement Meetings (AIM)  

Parent and Community Engagement Updates 
LCAP Study Group #4 : (Next Session includes Election for Parent Advisory 
Committee October 22, 2019) and will be held at Lanterman from 9am-12pm 
Build a working understanding of the Local Control and Accountability Plan (LCAP); 
Provide feedback about LCAP Programs and funding. Have the opportunity to serve 
on the District-level Parent Advisory Committee 
Parents will have the opportunity to nominate themselves or others to be a 
representative of the Parent Advisory Committee for LAUSD. If you are unable to 
send at least one parent representative for the LCAP study group the community representative will be expected 
to attend. 
 
Unified Enrollment Fair will be held on Wed.  October 23rd, 2019 at Virgil MS from 4pm-7pm  
All families are welcome to attend!  The window period is from 10/1-11/15, parents will have an opportunity to 
learn about the application process, meet school representatives in person and learn about what schools have to 
offer, and they can apply on the spot! If you need more information please call 213-241-0466. 
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Food Services Division is preparing for their Administrative Review, a comprehensive audit, done 
every 3-5 years by CDE. The audit will cover all aspects of the program including breakfast/lunch 
service observation, competitive foods, and District wellness program compliance at school sites. 
The auditors will be reviewing data for the month of December and visit schools in March 2020. 
 

In order to be in compliance with Federal and State requirements for the program, Food Services has streamlined 
procedures to make it easier for teachers to follow requirements. 
 

Food Services Area Supervisors and Managers will be contacting you to request 15-20 minutes of training time before 
November 8th. As part of the standard operating procedure managers will be required to visit 1-2 classrooms daily to 
observe service. The managers will follow up on concerns with the cafeteria point person at their school to make any 
required corrections.  
 

If you have any questions, please contact Manish Singh by email at manish.singh@lausd.net or phone at 213-241-1765. 

Breakfast in the Classroom Update 

Every year District Nursing submits immunization reports to the State for TKE, TK, Kinder and 7th 

grade immunizations. There is a chance that schools will be audited by the State if the submitted 

report is below 95% compliant. There is a risk of the removal of ADA money paid to the school by 

the State if they have not met immunization compliance. Therefore, Local District Central School 

Nurses and LVNs have been contacting families and sending notifications home regarding 

immunizations since the start of the school year. Schools and School Nurses need to work together to input the 

immunization data in order to complete the State reports. How can Principals support? Here are points to consider: 

• Has every principal asked the office staff if all immunizations have been entered into Misis? 

• Has the principal asked for the names of the non-compliant students/families? A reminder to parent from the 

principal is quite different (more effective) than one from the nurse. 

• Is the principal supporting the nurse's work on immunization compliance? 

• How busy is the health office? Are students in the health office for reasons other than health issues? 

Thank you to all Principals in collaborating with our nursing staff towards 100% compliance!  

Immunizations Update 

The Office of Environmental Health and Safety (OEHS) implements a Traffic and Pedestrian 

Safety Program to assist school administrators in addressing traffic safety issues. OEHS is a 

recognized as a leader in pedestrian and traffic safety and works in concert with the Los 

Angeles School Police Department, Los Angeles Police Department, Los Angeles Department of 

Transportation and other agencies to ensure the areas around our schools are as safe as 

possible.  

In light of recent pedestrian traffic incidents near schools, it is important to remind administrators about the resources 

available to them. OEHS has created REF 4492.1, School Traffic Safety to assist school administrators in requesting 

traffic surveys, speed limit signs, pavement markings, crossing guards or other assistance to resolve traffic safety 

issues.  

For assistance or further information please contact OEHS at (213) 241-3199 or at trafficsafety@lausd-oehs.org. 

School Traffic Safety 

mailto:manish.singh@lausd.net
https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/416/fridays%20brief%2019-20%20october/REF-4492.1%20School%20Traffic%20Safety%207-23-12.pdf
mailto:trafficsafety@lausd-oehs.org
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Substitute Teachers with 30-Day Permits  
Extended substitute requests CANNOT be approved by your Personnel Specialist for a substitute that only holds a 30 
Day Substitute Credential in an assignment that exceeds 30 days [20 days for special education assignments] as it is a 
violation of California Ed Code Section 80025. 
 

Extended assignments exceeding 30 days [20 days for special education assignments] will require a Non-Routine 
payment request that must be approved by the Local District Superintendent. Please note that the authorization of 
the non-routine payment is not an approval of the assignment and is a violation of California Ed Code Section 
80025. 
 

Below is the Education Code citation for your reference: 
 

Title 5, California Code of Regulations, Section 80025: 
The Emergency 30-Day Substitute Teaching Permit authorizes the holder to serve as a day-to-day substitute 
teacher in any classroom, in grades preschool and kindergarten through 12. The holder may serve as a substitute 
for no more than 30 days for any one teacher during the school year, except in a special education classroom, 
where the holder may serve for no more than 20 days for any one teacher during the school year. Substitute 
teaching permits may not be used for "service" assignments such as counseling, library, and school nurse. 

 

It is crucial for certificated school site administrators to be aware of the potential consequences of ongoing teacher 
misassignments as provided by California Education Code. These consequences include, but are not limited to, the 
nullification of performance evaluations of the misassigned employee and potential disciplinary action against any 
school site administrator who has knowledge of the misassignment and has not taken action to remedy the situation. 
 

Please be advised that substitutes who fail to comply with the stipulations of their permit or credential may face 
disciplinary action. 

Per Unit F Collective Bargaining Agreement, Degree Track Teacher Assistants are 
required to maintain continuous enrollment and complete a minimum of 12 
semester units per year (Article VIII 1.0, 2.1; Non-Degree Track Teacher Assistants 
are required to maintain continuous enrollment (Article VIII 3.1).  All teacher 
assistants are to upload their proof of enrollment for Fall 2019 no later than 
October 31, 2019 and transcripts no later than January 31, 2020 at https://
myapps.lausd.net/TeacherPortal/login  

Teacher Assistant Enrollment Verification 

EASEL – Education, Arts and Social-Emotional Learning  
Inner-City Arts and the Division of Instruction will be partnering to 
provide a special opportunity for Principals and AP’s. 

After amazing evaluation results and four years of successful 
programming for school administrators, Inner-City Arts is thrilled 
to have District support for EASEL – Education, Arts and Social-
Emotional Learning. 

Administrators who wish to enroll in Easel at Inner-City Arts will earn six hours at their hourly 
rate for participating in six hours of SEL related content provided by EASEL in collaboration 
with PLLD and DOI. (Participants can also enroll in a related PLLD and DOI SEL opportunity - 
date and location to be determined - and earn an additional six hours at their hourly rate.). 

Acting soon is important, as the series begins THIS Saturday; please contact Mike Halverson, 
Professional Development Manager at 213-627-9621 x113 to let him know if you’re interested but not able to attend this 
Saturday, 10/19. 

 

If your school 
has good news 
that you 
would like to 
share on 

Twitter, Ellen Morgan from 
The Office of 
Communications would be 
happy to tweet out your 
happy news. Just send her 
up to four photos and a 
sentence about the activity, 
staff or student to 
ellen.morgan@lausd.net.  

Promoting Your school 

https://myapps.lausd.net/TeacherPortal/login
https://myapps.lausd.net/TeacherPortal/login
https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/416/fridays%20brief%2019-20%20october/EASEL%202019-20%20-%20%20Flyer.pdf
https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/416/fridays%20brief%2019-20%20october/EASEL%202019-20%20-%20%20Flyer.pdf
mailto:ellen.morgan@lausd.net
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Random Metal 
Search Logs 

10/14 

Random Metal 
Search Logs 

10/21 

Random Metal 
Search Logs 

10/28 

Safe Riding Practices 10/18 

Suicide Prevention 
Awareness Training 

10/31 

Random Metal 
Search Logs 

11/4 

Workplace 
Harassment 
Training 

12/1 

What’s Due 

District-Wide Radio 
Test 

10/15 

District-Wide 
Earthquake Drill 

10/17 

School Site Council 
Training 

10/19 

Framework of Focus 
PD for Assistant 
Principals  

10/23 

Unified Enrollment 
Fair 

10/23 

SAA Meeting 10/24 

New Principals’ 
Meeting 

10/28 

School Site Crisis 
Team Training- 

 AM—Elementary 
 PM—Secondary 

11/1 

School Site Crisis 
Team Training– 
Early Ed Centers 

 Primary Centers 

11/7 

Important Dates 

Random Metal Detector Search Log 

This is a reminder that 

Random Metal Detector 

Searches are to be 

conducted daily at 

selected secondary 

schools.  Certification of 

the Random Weapons 

Searches is required 

monthly. A review 

process to ensure consistency with the implementation occurs once 

every semester during the months of October and March. Secondary 

schools in Local District Central, including co-located charters, 

participate in this review process.  
 

Beginning Monday, September 30, 2019 through Monday, November 4, 2019, 

secondary schools are to submit the daily Metal Detection Search Log, Attachment A, 

on a weekly basis to their respective Local District Operations Coordinator. Logs are to 

be submitted according to the schedule above. 

Administrative Search Logs 

October 2019 

For Searches the Week of: Due Date: 

October 14 – October 18 Monday, October 21, 2019 

October 21 – October 25 Monday, October 28. 2019 

October 28 – November 1 Monday, November 4, 2019 

Chemical Safety Coordinator (CSC) Fall 2019 Meeting  

If your CSC has not 

scheduled their 

appointment letter 

for the 2019-2020 

school year, they can 

done so online at csc@lausd-oehs.org or 

they can fax the letter to (213) 241-6816. 

Should you have any questions, contact the 

OEHS Call Center at (213) 241-3199. See 

training schedule on the right. 

North 
October 16, 2019 

4:00-5:30 pm 
Monroe High School  
(MPR/Auditorium) 

9229 Haskell Avenue 
North Hills, CA 91343 

Central & East 
October 22, 2019 

4:00-5:30 pm 
Cortines LC 

(Student Dining Hall) 
450 N. Grand Avenue 
Los Angeles, CA 90012 

West 
October 23, 2019 

4:00-5:30 pm 
Wright Middle School 

(Auditorium) 
6550 W. 80th Street 

Los Angeles, CA 90045 

South 
October 24, 2019 

4:00-5:30 pm 
Gardena High School 

(Social Hall) 
1301 W. 182nd Street 

Gardena, CA 90248 

https://achieve.lausd.net/cms/lib/CA01000043/Centricity/domain/416/fridays%20brief%2019-20/BUL-5424.2%20Attachment%20A%20Wanding.pdf
mailto:csc@lausd-oehs.org

